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0 IIKOJALHOM OnbnoTeunoM donae yueSHUKOB, MOPAAKe ero hopMUpOBaHHS,
y4era, HCNoJiL30BaHuA U o0ecnedeHUsI COXPAaHHOCTH

1. OCmme mojrome Hst

1.1. Jannoe Ilojokenue pa3paboTaHo B cOOTBETCTBHH ¢ DemepanbHbM 3akoHoM Ne 273-03 ot
29.12.2012 «O6 obpasoBaHuu B Poccutickoit @enepanuny (¢ m3meHeHusaMu), O3 ot 29.12.94 Ne
78-®3 «O OubauoTewHoM gerne» (¢ u3MeHenmaMmi), IlpuxazoMm MEHHHCTEpPCTBA KYJLTYPhI
Poccuiickoii @emepauuu ot 8 oxrabps 2012 roga N 1077 «O6 yreep:xnenun Ilopsanka yuera
OOKYMEHTOB, BXOISIUMX B cocraB OuOnmoregHoro GQoraga» ¢ wusMeHenusmu, IluceMom
MummctepcTsa 06pasoBannus W Hayku Poccuiickoit @eneparmu or 08.12.2011r. Ne MI-1634/03
«O6 wucmoap3oBaHuK yueOHWKOB B 00pasoBaTensHOM mpouecce», Ilpmkazom MunHucTepersa
npocseneHus Poccutickoit @enepamyu ot 21.09.2022r. N 858 «O0 yrBeprkaeHun (enepaibHOro
nepeuHs  y4eOHUKOB, JOMYIIEHHBIX K  HCHOJb30BAHHIO [PH  pealH3aliH  HMEHOLIHX
TOCYIapCTBEHHYH aKKPEeTUTAIHIO0 00PA30BATEIBHBIX POrPaMM HA4anLHOrO OOLIEro, OCHOBHOTO
oburero, cpenHero obuero obpa3oBaHus, OPraHU3allsIMA, OCYIIECTRIAIOMUMH 00pa30BaTENbHYIO
IeSTENFHOCTD U YCTAHOBJICHUS IPEIETLHOrO CPOKa WCTIOJTh30BaHNS HCKITIOUCHHDIX YUeOHUKOBY.
1.2, a Taxxe YcTtaBoM o0pa3z0oBaTeNbHOH OpraHHM3alnK M APYTMMH HOPMATHBHBIMH IIPAaBOBBIMH
aktamu  Poccuiicxoit ~ @enmepanuu, periaMEHTHDYIOMMME  JEATEILHOCTL — OpTaHH3ani,
OCYIIECTBIBIIONMX 00pa30BaTENbHYIO NeSTENbHOCTb.
1.3. Hactostmee IlonoxeHue o ImkodsHOM OuOnworewnoMm ¢orne (mazee - Ilonoxenue)
OnpenenseT nopsaok yuera OubnuoTeuHoro GoHma ¥ MexaHu3M (OPMEPOBAHHU, COXPAHHOCTH H
MPEeOCTABIEHHST B IONb30BaHHe yueOHMKOB, y4UeOHBIX nocobull, yueOHO-METOIHYECKHX
MaTepHanoB obyuaroupmest 00pa3oBaTesibHON OpraHHM3aliui (Jamee - IIKO0JIa), OCBAMBAKOLLMM
OCHOBHBIE 00pa3zoBaTesibHBbIe I[IPOrpaMMbl B IpeJenax (PEemepaibHbIX TI'OCYIaPCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHAApPTOB, a TAKXKE 3aKpelsieT OTBETCTBEHHOCTB BCEX YYACTHHKOB
00pa3oBaTeIbHON AEITEILHOCTH.
1.4, IlonsTus, ucnons3yemsic B [lomoxeHun:
Yuebnur - yueGHOe M3manme, CoACprKaIlee CHCTEMATHIECKOE U3IOKeHHe yueOHOH IMCLUIIINHEL
COOTBETCTBYIOLIEE yueOHOH mporpaMMe U 0QUUHAIBHO YTBEPKICHHOE B KAUeCTBE NAHHOIO BHIA.
Mo3xeT ObITE NPECTABICH B IEYATHON U 3JEKTPOHHOH Qopme.
Yuebnoe nocodbue - yuebHOe wH3MAHNE, NOMNONHAIOIEE WM 3aMEHAIOIIEE YaCTHYHO, WIH
MOAHOCTEIO Y4eOHHK, OQUIIHAIBHO YTBEPKIESHHOE B Ka4eCTBE JAHHOIO BUA.
1.5. Lensio nactogmero [omosxeHns IBIsSSTCS
- CO3JaHme YCIOBHH I8 MakcHMajbHOTO obecrmeueHus yueOHOH nuTepaTypoil oOydarommxcs
HTKOJIBI
- TIOBBIIIEHWE OTBETCTBEHHOCTH MENArOTHYECKOrO KOJIEKTHBA K CEMBH 3a IIpaBHIBHOE,
paLHOHATEHOE HCIIOIb30BaHHE IIKOIbHEIX yUeOHHKOB,
- oprasmsaius padoThl cpeau OOYHarOIIMXCs W UX PONHTEIEH I10 BOCIUTAHHIO OCO3HAHHOTO,
OEepeKHOTO OTHOIIEHHS K yUeOHUKY.
1.6. Yuer noxkymeHToB GubnuotedHoro (oHaa sBNSETCs OCHOBOH OTUETHOCTH M TUIAHWPOBAHHS
AesiTebHOCTH OU0IHOTEKH, ClIOCOOCTBYET 00ECIEUEHMIO ET0 COXPAHHOCTH.

2. @opmuposanie gonia yueCHUKOB H NopAIoK yiueTa donaa yuebHol InTepaTyphl
2.1. KomnnextoBanue yuecOHOro (oxHza OHUONMOTEKH UIKOJibI IPOMCXOOUT HA OCHOBE
@DemepalbHOrO TepeuHs yueOHHMKOB, PEKOMEHIOBAaHHBIX K MCIIOJB30BAHMIO IIPH DCamH3alluu



MMEIOIIUX TOCYJapCTBEHHYIO aKKpEIUTALHI0 00pa30BaTeNbHBIX MPOTrPaMM HAayallbHOTO OOIMIEro,
OCHOBHOTO 00IIIero, cpeaHero odmero oopazoBaHusi, MEPEYHEH OpraHu3aIlyid, OCYIICCTBIISIOMNUX
BBIITYCK y4€OHBIX MOCOOMIA, KOTOPBIE JOMYCKAIOTCS K MCIIOJIb30BAHUIO TIPU PEATH3AIMU UMEIOIINX
rOCYyJapCTBEHHYIO aKKpPEAMUTAIMI0 00pa30BaTeNbHBIX MporpamMM. EjeromHo yrBepkaaeTcs
nepevyeHp y4eOHMKOB M yuyeOHBIX TOcoOuil 00pa3oBaTeabHOM OpraHu3alyuy Ha y4eOHBIH To/1.

2.2.  TlomomHenue yueOHOTO (hoHIA 0OECTICUNBACTCS 32 CUET CPEICTB (heaepaTbHOTO,
PEruOHAIBHOTO, MyHHUITUTIATBHOTO Or0keToB (cT.35, 1.2 denepanbHoro 3akona «O6 oOpa3oBaHUU
B Poccuiickoit @enepannny); MHBIX HCTOYHUKOB, HE 3aIIPEIICHHBIX 3aKOHOAATEICTBOM PD, B T.u.
0€3B03ME3/IHOTO MOKEPTBOBAHUS (PU3NICCKUMU W/ FOPUANIECKUMU JTUIIAMH.

2.3. B memsx obecniedeHus] 00yJaromIuxcsl ydeOHUKaMH, YYeOHBIMH IMOCOOHUSMH IIIKOJIA MOYKET
B3aMMOJICIICTBOBATH C JPYTUMH 00I1e00pa30BaTEIbHBIMU OPraHU3AMIMEI PaioHa.

2.4.  HemocpeIcTBEHHOE PYKOBOJICTBO M KOHTPOJIb 32 pab0OTOM IO CO3/IAaHHUIO U CBOEBPEMEHHOMY
MONOJHEHUIO  OMONIMOTEYHOro (OHJA IIKOJbHBIX YUYEOHHKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHON OpraHu3aluy.

2.5. Jlnsg >ddexTHBHON opraHU3amuy 00pa30BaTEIbHON AEATEIBHOCTH HCIONIB3YeTCsl YyueOHO-
METOIMYECKOE 00eCTieYeHUE U3 OJHOU MPEAMETHO-METOIUIECKON JIMHHH.

2.6. Ilporecc paboTsl IO GOPMHUPOBAHUIO (POHIA YIEOHOUW JTUTEPATYPHI BKIFOUAET CIIETYIONINE
STaIbI:

« paboTa TMEJArOrMYecKOro KoJUuleKTHBa ¢ DenepanbHBIM  TIEpeYyHEM  YIeOHHKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K UCTIOIH30BAHUIO B 00pa30BaTEILHBIX OPTaHU3aIUsX;

* TOATOTOBKA CITMCKA YIEOHHKOB, TUIAHUPYEMBIX K HCITOJIb30BAaHHIO B HOBOM Y4€OHOM TO/Y;

* JMAarHOCTHKA YPOBHS OOECMEYEHHOCTH OOYyJarouuxcsi Y4eOHOM JUTepaTypod Ha
CIIEAYIOIIMKA Y4eOHBIH TOJl B COOTBETCTBUH C KOHTHHI'€HTOM OOYYAIOIIMXCSI, COCTABIICHHE
MEePCIEKTUBHOTO TUTaHA KOMIUIEKTOBAHUSA yueOHOTO (hOHMa;

« odopmieHre 3aKa3a Y4eOHHKOB W yYEOHBIX MOCOOWI B COOTBETCTBHH C YTBEPKICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHMUS;

* TPUEM U y4eT BHOBB MOCTYIHUBIIEH yueOHOM JUTEpaTyphl B OMOIHOTEKY.

2.7.  bubmuoreuyHsli GOHA MIKOIBHBIX YYEOHUKOB YUWUTHIBACTCS M XPAHHUTCS OTACIHLHO OT
OCHOBHOTO (hOH/Ia MTKOJIBHOM OUOIMOTEKH.

2.8. K oubnuomeunomy ¢ondy yueonou numepamypot (yiecOHOMY GOHIY) OTHOCSITCS
y4eOHHKH, ydeOHbIe mocoous, opdorpaduueckue ciioBapu, MaTeMaTHYECKUE TAOJIHIIbI, COOPHUKH
yOpaXHEHUH M 3a1a4, MPAKTUKYMbl, KHUTH JAJIS YTEHUS, XPECTOMATHH, COAEpKaHHE KOTOPBIX
OTBeuaeT TPeOOBaHUSAM TOCYAAPCTBEHHBIX OO0pa30BaTENbHBIX CTAHIAPTOB, OO0ECIIEYUBAIOLIUX
MIPEEeMCTBEHHOCTh M3Y4YCHHUS JUCHMIUIMH M CHUCTEeMAaTU3MpPOBAaHHBIX IO 00pa3oBaTeIbHBIM
o0acTsaMm.

2.9.  VYuér 6ubnuoreyHoro ¢oHAa ydeOHOH JUTEpaTypbl OTpa)kaeT IMOCTYIUICHUE, BBIOBITHE,
oOuryro BenuuuHy (oHIa YYeOHUKOB, M CIYKUT OCHOBOM €ro MpaBWJIBHOTO (OPMHUpPOBAHUS,
L[EJIEBOTO HCIIOJIb30BAHUS U COXPAHHOCTHU, OCYILIECTBJICHHS KOHTPOJS 33 HAIMYHEM U JABH)KEHUEM
y4eOHHUKOB.

2.10. Ilpouecc yyera 6ubGmuoTreyHoro ¢GoHga y4eOHMKOB BKIIIOUAET: MPHEM, LITEMIIEIEBAHUE,
pErucTpalyio MOCTYIUICHHSI, paclpeeNieHus M0 KllaccaM, BBIOBITHSA, a TaKKe MOJBEICHIUE UTOTOB
JBUKEHHS (POHA U €T0 TPOBEPKY.

2.11. Bce omepanuu 1o y4ery MPOU3BOJAATCS 3aBEAYIOIIUM OHOIMOTEKON, CTOMMOCTHBIA y4eT
BejieTcst Oyxranrtepuell, oOciyxkuBatomeid mkony. VHBeHTapu3anus ydeOHOro (oHIa M CBEepKa
JAHHBIX OMOIMOTEKU U OyXralTepuu IPOBOIUTCS €XKEr0HO.

2.12. Ydyery noanexaT Bce BUbl y4€OHHKOB U y4€OHBIX TOCOOMH.

2.13. Ha npuHSATHIX MEPBUYHBIX YUETHBIX JOKYMEHTAX MPOU3BOAUTCS 3aMHCh, MOATBEPKIAIONIAs,
YTO TOCTYNMBIIKE JOKYMEHTHI NPUHATHI B OMONMOTEUYHBbIH (POHA Kak B 0OBEKT 0CcO000 LIEHHOTO
JBMKUMOTO uMmytecTBa (nanee - OL[JIN) umn kak B 00beKT MHOTO JABMKMMOTO UMYIIECTBA.

2.14. TlepBuuHbIe y4eTHBIE TOKYMEHTHI, MOJTBEpXKJAAIOMIMe (aKT MOCTYIUICHUs, MEPEaaloTcsi B
OyXranTepuio s BKIIOYEHHs B yueT OubaroredHoro (ouna.

2.15. Ilpu ycnoBuu usmenenust cocraBa OLIJIU, cBexenust 06 oOieM KOJUYECTBE U CTOMMOCTH
JOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OuOMMOTEYHOro (oHAa, Kak OOBEKT 0c000 ILIEHHOTO
JIBM>KMMOTO UMYIIIECTBA, MEPEJAtoTCs YUpEIUTEIO.

2.16. B3ameH yTepsSHHBIX WM HCIOPYCHHBIX YUEOHMKOB MPHUHUMAIOTCS JPYTHE aHaJIOTUYHBIE



y4eOHUKHU. YUeOHHUKH, YTEPSHHBIC U MPUHATHIC B3aMEH, YYUTHIBAIOTCS B «TeTpaay ydera KHHUT U
JIPYTUX TOKYMEHTOB, IPUHSITHIX OT YUTATENICH B3aMEH YTEPSHHBIXY.
2.17. Yyer BKIIOYACT PETUCTPALMIO TOCTYIUIEHUS JOKYMEHTOB B OHONMOTEUHBIH (HOHI, HX
BBIOBITHS M3 (JOHJA, UTOTOBBIC JaHHBIE O BelW4YnHE (00BEME) Bcero OMOIMOTEYHOTO (OHJIA U €ro
M0JIpa3/IeioB, CTOMMOCTb (DOHJIA.
2.18. OcHoBHBIC TpeOOBaHMS, IPEABSIBISIEMBIC K YUETy OUOINOTEYHOTO QOHA:
e  TOJHOTa U JIOCTOBEPHOCThH YUETHOU WH(MOPMAIINH;
*  OIEPATHBHOCTH;
*  JIOKYMCHTHpPOBaHHOE O(OpPMIICHUE KaXIOTO TMOCTYIUICHHS B (JOHJI M KaXIOTO BBIOBITHS
u3 poHma;
*  COBMECTUMOCTh TIpUEMOB © (OpPM ydYeTa, HX HAICKHOCTh MPH MapaUICIbHOM
KCMOJIb30BAHUM TPAAULMOHHON UM aBTOMATU3UPOBAHHOM TEXHOJIOTUN ydeTa.
3. Tlopsiaok BbIIa4M U BO3BpPaTa Y4eOHUKOB
3.1. Tlopsnmok moOnB30BaHUS Y4eOHOUM JHTEpPaTypoOl OIpeneNseTcsl IMpaBUJIAMH TIOJIb30BaHUS
na"ueIM [lonosxenueM.
3.2. K oOydJarommmcsi, OCBaWBAIONINM OCHOBHBIC 0Opa30BaTeIbHBIE MPOTPAMMBI B TIpEIeiax
(beneparbHBIX TOCYIAPCTBEHHBIX 00PAa30BaTEILHBIX CTAHAPTOB, OTHOCITCS:
« oOyuaromuecs, OCBauBaIOIIKUE MPOrpaMMy HadyaIbHOTO 00I1IeT0o 00pa30BaHus;
« oOydaromuecs, 0OCBauBaIOIINUE MPOrpaMMy OCHOBHOTO 00IIIeT0 00pa30BaHus;
« oOydaromuecs, OCBauBaIOIIKE MPOTPAMMY CPETHEr0 00IIeTro 00pa3oBaHMUsL.
3.3. Illkoma OecrutaTHO oOecrednBaeT OOyJarOMUXCS yYeOHHMKAMH, y4eOHBIMH M y4eOHBIMHU
MMOCOOUSMH B COOTBETCTBHUH C (elepadbHbIM TIepeYHeM YYeOHHUKOB, pPEKOMEHIOBAHHBIX
(TOTYIIIEHHBIX) K HMCITOJIb30BAHMIO TIPH PEATU3AIMH UMEIONINX aKKPEIUTAIIUI0 00pa30BaTEIIbHBIX
MporpaMM HAYaJbLHOTO OOIIEero, OCHOBHOTO OOIIEro, CpemHero oliiero oopa3oBaHus B Ipeaenax
(dbenepabHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB. buOMMOTEeYHBIN HOHA €XKEroaHO
TIOTIOJTHSIETCSI HEOOXOIMMBIMU yYeOHUKaMH B YICOHBIMH ITOCOOUSIMHU.
3.4. Cpoku WHCHONB30BaHUS y4eOHOW JHTEepaTypbl  ompeneiacHsl DenepalbHBIM TEpeUyHEeM
y4eOHUKOB, JOMYIIEHHbIX K HCIOJb30BAHUIO TPU pEaTU3alMUd HMEIOUINX TOCYAapCTBEHHYIO
aKKpEIUTalUI0 00pa30BaTEIbHBIX MPOTPpaMM HAYaJbHOTO OOIIET0, OCHOBHOTO OOIIEro, CpeaHero
obmero oOpa3oBaHMs, OpraHU3ANMAMH, OCYIIECCTBIIIONIUMUA 00pa30BaTEIbHYIO JEATEIBHOCTh H
YCTaHOBJICHUS MPEIEIBLHOTO CPOKa UCTIOIb30BAHMS UCKIIFOUEHHBIX Y4eOHUKOB.
3.5. JleraM-MHBaNMAaM U JIETSIM C OTPAaHUYEHHBIMU BO3MOXHOCTSMU 3/I0POBBS, 00y4arOLUIUMCS Ha
JOMY, Ha CeMEeWHOM o00pa30BaHMM MO OCHOBHBIM OOIIE00pa30BaTeIbHBIM IpOrpaMMaM C
WCIOJIb30BAHMEM JIMCTAHIIMOHHBIX OO0pa30BaTENbHBIX TEXHOJOTMM Ha MEpHoJ MOJy4eHUS
o0Opa3oBaHus YUeOHUKHU MPEIOCTABIISAIOTCS B MOJIb30BaHUE OECIIATHO.
3.6. YueOHuKM, y4eOHBIE TIOCOOMS WPEIOCTABIAIOTCS OOYYarOUIUMCS IIKOJBl B JIMYHOE
MOJIb30BAaHKE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJMH TOJ HE3aBUCHUMO OT TOTO, Ha KaKoil CpOK
0oOyueHus: OHU PaCCUUTAHBI.
3.7. Ilepen nHauanom ydeOHOro rojaa OHOIMOTEKAaph BbIAET y4EOHWKM Ha KIACC KIACCHBIM
pykoBoautensam 1-11 kiaccoB no rpaduky, yTBEpPKICHHOMY TUPEKTOPOM IIKOJBI.
3.8. OOyuaromuecs: IIKOJBI MOJY4al0T YYeOHUKU U yueOHble nmocobus u3 GoHaa OMOIMOTEKH Y
KIIACCHBIX PYKOBOAMTENEH mepea HadaaoM ydeOHOro roja. Beinmada yuyeOHHMKOB U yueOHBIX
nocoduit pomutensMm 1-x KiaccoB M oOyuaromuMmcs 2-9 kiaccoB (GUKCHUPYETCS KIACCHBIMU
pykoBoguTensmMu B «BemomocTu BbIJauM M BO3BpaTa y4eOHUKOB» M TOITBEPKIACTCA JTHYHOM
MOAMKUCHIO OJTHOTO M3 pojuTenel oOydaromierocs B 1 kiacce, a Bo 2-11 kmaccax - JIUYHOM
MOAMUCHI0 00yyJaromierocs. «Be1oMOCTH BbIJaul U BO3BpaTa YUeOHUKOB» XpaHITCS B OUOIHOTEKE.
Knaccusle pykoBoautenu 1-11 kimaccoB mpoBOIAT Oeceny-MHCTPYKTaK OOYyYarolIMXCs CBOETO
KJlacca M UX poAuTesel (3aKOHHBIX MPECTaBUTENei) 0 MpaBUiiaX MOJIb30BaHUS YYeOHUKAMH.
3.9. B HCKIIOYUTENBHBIX clay4yasx oOydaroniuecs (JIOJDKHUKH, BHOBb MPHUOBIBIINE, a TAKXKe IS
noarotoBku k OI'D m EI'D, Ha nerHee oOyueHue) mMoOMydaroT Y4eOHHKH y OuOIHOTEKaps.
YueOnuku s moarotoBku k OI'D m EI'D olywarommmest 9-x u 11-X KimaccoB U BHOBb
NpHUOBIBIIMM BBIIAIOTCA TOJNBKO MPU HaIM4YuU HX B Oubmuoteke. Bbigaua HEOOXOIUMBIX
y4eOHUKOB Ha JICTHHUI Meproj] PUKCHpPYeTCs B YUTATEIbCKUX (HOPMYISIpax Moj JUYHYIO IMOITUCH
oOyJaronuxcs.
3.10. YueOGHMKM MOTYT OBITH BBIJAHBI KaK HOBBIE, TaK U UCIIOJIb30BaHHbIE paHee. B Teuenue oaHoi




HeslenM 00ydJaronirecs T0JKHBI IPOCMOTPETh BCe YUCOHUKH M yueOHbIE TOCOOUS, BBIIAaHHbBIE UM B
auuHoe TmoJib3oBaHue. [lpu oOHapykeHUH Ae(EeKTOB, MEMIAOIIUX BOCHPHUATHIO Y4eOHOTO
Martepuana (OTCYTCTBHUSI JIHCTOB, TOPYHM TEKCTa) OOYYAIOIIMICS WU €r0 POAUTENH (3aKOHHBIC
MPEJCTaBUTENIN) MOTYT OOpaTUThCS B OMOIMOTEKY Ul 3aMEHBI €ro APYruM. Y YeOHHK MOXKET OBbITh
3aMEHEH MU ero Hanuyuu B Gouzae Oudbmmoreku. [lo ucreueHnn yka3aHHOTO CpOKa MPETSH3HUH T10
BHEIIHEMY BHJly U KayecTBY y4deOHMKa OMOIMOTEKOW HE NMPUHUMAIOTCS, @ OTBETCTBEHHOCTH 32
oOHapyXeHHbIe Je(eKTbl B cHaBaeMbIX ydeOHHMKaX HECEeT TOT OOYJaroIIWiCs, KOTOPBIH HMHU
I10JIb30BAJICS.
3.11. B koHme y4eOHOro Toja W MpH MHepexoae OO0ydaromerocss B Te€YeHHE y4eOHOro rojaa w3
IIKOJIBI B JPYTYI0 OOpa30oBaTeNbHYI0 OpPraHM3alUI0 YYeOHHKH, y4eOHBbIE MOCOOHMS MaTepHalIbl,
MPEJOCTaBICHHBIE B JJMYHOE TOJIh30BAHNE OO0YYAIOIIUXCS, BO3BPALIAIOTCSA B OMOIMOTEKY IIKOJIBI.
B cnydae mopum mnm yrepu ydeOHHKA, Y94€OHOTO TIOCOOHS, MTPEIOCTABICHHOTO O0YJaromeMycs B
JUYHOE TMOJIb30BaHUE, POAMUTENM (3aKOHHBIE NPEACTaBUTENN) OOsA3aHBl BO3MECTHUTH YIIEpO H
BEPHYTh B OMOIMOTEKY HOBBIN yUEOHUK.
3.12. OOyuaromuecs: BBITYCKHBIX KJIaCCOB Tepe MOMyYeHHEM JOKyMEHTa 00 OKOHYaHWUU IIIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOITHMOTEKOH.
3.13. Bo3BpaT yueOHMKOB B KOHIIE Y4€OHOTO r0Jia OCYIIECTBISETCS M0 TpaduKy, COCTABICHHOMY
3aBenyromiel OMONMOTEKOM U YTBEPXKAEHHOMY JUPEKTOpOM IIKOJbl. [lpuem yueOHHMKOB
TIPOU3BOIUTCS:

« ot obyuarommxcs 1 - 8, 10 K1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

 or oOywatomuxcs 9 um 11 kmaccoB - 3aBeayromeid OHOTMOTEKONW COBMECTHO C

KJIacCHBIMU pykoBoauTeasiMu. KiaccHbiil pykoBoautens obecneunBaer 100% sBKy
oOyuaronuxcs co BceMH Y4eOHMKaMU B COOTBETCTBUU C IPaPUKOM.

3.14. OOyuarommecsi 00s3aHBI CAAaTh YYEOHWKH B UIKOJBHYIO OHONMOTEKY B COCTOSHHH,
COOTBETCTBYIOLIEM €MHBIM TPEOOBAHUAM IO UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OMOIHOTEYHOT0 (pOoHAA

4.1. BeiObiTHE yueOHUKOB U3 (hoHAa OMOTMOTEKH TPOU3BOIUTCS TI0 IPUIHHAM:

* BeTXOCTH ((hU3MYECKuil U3HOC);

¢ YCTapeJIOCTH MO COJIEPKAHHUIO;

« yrepe (C yKazaHueM KOHKPETHBIX OOCTOSITEIHCTB YTEPH ).
B akte o BBIOBITHM (DUKCHUPYIOTCS CBeleHHs 00 y4eOHMKaX, MCKIIOYaeMBIX TOJIBKO IO OJHOW
pUYHHE.
4.2. Cnucanue y4yeOHUKOB MPOBOJUTCS HE PEXe OJHOTO paza B roja. Ha KakIplid BHJ CIIHCaHUS
(«Betxuey, «YcrapeBIIue 1Mo COACPKAHUIO», «Y TEPSHHBIC YATATEISIMU») COCTABIISIETCS aKT B 2-X
AK3EMIUIIpaX, KOTOPHIN MOAMUCHIBACTCS KOMHCCUEH M YTBEPIKIACTCS JUPEKTOPOM IIKOJBL OmuH
IK3EMIUISIP aKTa XPaHUTCS B OMOIMOTEKe, NIPYroil meperaercss Moj PaclHCKy B OyXralTepulio,
KOTOpasi MPOU3BOJIUT CIIMCaHKE ¢ OaJlaHCca MIKOJIbI YKa3aHHOU B aKT€ CTOMMOCTH Y4eOHUKOB.
4.3. BpiObiTe yuyeOHMKOB u3 (oHma OubmMoTekn odopmisieTcss akToM 00 HCKIIOYCHHH U
OTpakaeTcsi B KHHIE€ CYMMapHOTO Y4YeTa, a TaKkKe B KapTOTEKe y4deTa YyueOHHMKOB. BpIObITHE
y4eOHBIX MaTEPUAIOB BPEMEHHOTO XPAHEHUs MPOU3BOANUTCS B KOHIIE KAJICHJAAPHOTO TOJia 10 aKTy
C YKa3aHUEM MPUYUHBI: «MaTepUall BpEMEHHOTO XPaHCHUS.
4.4. AxThl Ha CIHCaHHE Y4EOHHKOB BU3UPYIOTCS YJ€HAMH KOMHCCHUU MO COXPAHHOCTU (POHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM IITKOJIBI.
4.5. CrnucanHple TIO aKTy YYe€OHHMKM MOTYT OBITh HCIOJB30BAHBI JJS  HM3TOTOBIICHUS
TUIAKTUYECKOTO MaTepHana, JJIs PEeCTaBpallMOHHBIX pa0OT WM TMEepeNaroTcs OpraHu3alusM I10
3aroToBKe BTOPCHIPhS. YacTh Y4eOHMKOB, HAXOISIIIMXCS B YAOBIETBOPUTEIHLHOM COCTOSIHHH,
MOCJIe CIMCAHUS MOKET BBIIaBATHCS OOYJarOMIMMCsI JUTsl MOATOTOBKH K dK3aMeHaM, IepeaaBaThCs
B yueOHbIE KaOMHETHI WM UCTIOJB30BaHbI ISl PEMOHTA APYTUX YICOHUKOB.
4.6. XpaHeHHE CITMCAHHBIX YIeOHUKOB BMECTE C ICHCTBYIOIIMMH 3aMperiaeTcs.

5. IlpoBepka HaJIMYHUsl JOKYMEHTOB OUOIMOTEYHOr0 (poHAA
5.1. Ob6s3arenbHas MHBEHTAPU3ALMS IPOBOIUTCS B CIEAYIOIIUX CIyYasxX:
* IIpU CMEHE MaTepUaAIIbHO OTBETCTBEHHOTO JINIIA;
* TIpH BBISBJICHUHU (AKTOB XUIIEHUS WU MIOPYU JOKYMEHTOB;



* B Clydya€ CTUXUHHOro O€ICTBHUS, IOKapa WIM JAPYTUX YpPE3BbIYAWHBIX CUTYaLUH,
BBI3BaHHBIX SKCTPEMAILHBIMU YCIIOBUSIMU;
« 1pu nepenade GoHaa OMOIMOTEKH UM €€ YaCTH B apeH.y;
* IIpH pEOpraHU3ally U JUKBUIALNN ONOITHOTEKH.
Jlnist mpoBeieH sl MPOBEPOK TUPEKTOPOM 00pa30BaTeIbHON OpraHU3aIli Ha3HAYAETCSI KOMUCCHS, B
COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXralTepuu.
5.2. Ilposepka Bcero (oHAAa MM €0 YacTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pe3yabTaTax
MIPOBEACHUS MPOBEPKU HAIWYHS JOKYMEHTOB y4eOHOTO (OHIA M MPUIIOKEHUEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTaHOBJICHHOW NMpHUYuHE. B akTe (UKCHPYIOTCS CBEACHUS O
KOJINYECTBE:
* JOKYMEHTOB y4eOHOTO (OH/A MO JaHHBIM y4eTa;
¢ JOKYMEHTOB, UMEIOIINXCS B HAINYHH;
¢ JOKYMEHTOB, OTCYTCTBYIOIIMX B OMOTHMOTEYHOM (OHIE IO HEYCTAaHOBIICHHOW MPUYHHE.
B akTe Takke yKa3pIBalOTCS HOMEp M JaTa akTa O MPOBEACHUHU TPEAbIIYIIEH MPOBEPKH. AKT ¢
NPUJIOKEHHEM CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX TIO HEYCTAaHOBJICHHOW MpPHUYHHE,
MOIMTUCHIBACTCSA TIPEICceaTeIeM U WICHAMHA KOMUCCHH U YTBEPKAAETCS JUPEKTOPOM HIKOJIBI.
5.3. Ilpu BbISBICHMM B TIpoOlleCCe€ NPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHHsSI BHHOBHBIX JIMIl YOBITKM TIO HEHOCTaye CIIUCBHIBAIOTCS B
COOTBETCTBHUH C JACUCTBYIOIINM 3aKOHOIATEITECTBOM.

6. /leqIonmpoU3BOACTBO B OPraHn3aluM y4eTa 0ud1moTeqHoro ¢gouaa
6.1. Opranm3amnus pabOTHl C JOKYMEHTaMH MO y4eTy OMOIHOTEYHOTO (hOHIA OCYIIECTBIISETCS IO
MpaBHJIAM BEJICHHS JIETIOTTPON3BO/ICTBA.
6.2. OcHOBHBIE IIOKYMEHTHI, B KOTOPBIX OCYIIECTBIIICTCS YyYeT, IOJIEKAT MOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTbl CTpPOroil oT4eTHOCTH. IloCTOsSIHHO, 10 JUKBHIOAUMU OHUOIMOTEKH,
XPaHATCA PErUCTPbl UHAUBUAYAIBHOTO U CYMMApHOIO y4yeTa JOKYMEHTOB OMOIMOTEe4HOro (oHaa
(perucTpalluOHHbIE KHUI'M, WHBEHTapHble KHUTM, KHUTH CyMMapHOIO y4yeTa, YY4eTHbIH KaTajor U
KaTaJioTH).
6.3. B coorBercTBMM ¢ IpaBWJIaMM OpraHU3alMd TOCYJAapCTBEHHOIO apXWBHOIO Jeina
YCTAQHABJIMBAIOTCS CIEAYIOIIME CPOKH XpaHEHHUs JIOKYMEHTOB, OOECNEeYMBAIOIUX Yy4eT U
COXPaHHOCTh (POH/IOB:
*  CONPOBOJUTEIbHbIC JOKYMEHTbI (HaKJIaJHble, CY€Ta, ONMCH, CIHMCKM Ha IOCTYHAIOIIYIO
JauTeparypy) - 3 rona;
* IPUXOJHBIE aKThl HA JIMTEPATypy, MOJYYEHHYIO O€cIUIaTHO MM 0e3 COIpPOBOIUTEIbHBIX
JOKYMEHTOB, - 3 TroAa;
* KHMIa yyeTa JUTepaTyphl, yTepsSHHOM YUTATEISIMU U IPUHATOHN B3aMeH, - 3 roja;
* aKThl Ha CIHUCAaHUE KHUT W MEPUOJAWYECKUX W3JaHUM, Y4eTHble KapTOUKH, KHMKHBIE
(dbopMyIspsl CIIMCAaHHBIX M3AaHui - 10 ner.
6.4. Ilo wucTedyeHHMM CpPOKOB XpaHEHHs YYETHbIE JOKYMEHTHl MOJUIekKAT YHUUYTOXKECHHUIO B
YCTaHOBJICHHOM IIOPSIJIKE.
6.5. Jlo OoKOHYaHUs OYepenHOM MpoBepkH (POHAA XpaHATCA aKThl O pe3yibTaTax MPOBEACHUS
IIPOBEPKH HAIUYMS JOKYMEHTOB OMOIMOTEeYHOro (hoHaa.

7. ObecneyeHHe COXPAHHOCTH OHOIHOTEYHOrO0 (POHAA IIKOJIBHBIX YUeOHHKOB
7.1. CoxpanHocTh (oHAa oOecreyuBaeTcss CO3JAHUEM ONTHMAIbHBIX YCIOBHH XpaHEHUS U
UCIOJIb30BAHUS YU€OHHKOB, a TAK)KE OXPAaHOU MX OT MOPYHU U XUIICHUH.
7.2. XpaHeHHEe Y4eOHHMKOB OCYLIECTBISETCS COIJIACHO JEHCTBYIOIIMM MHCTPYKIMSIM MO OXpaHe
TpyZa U MoXxapHOi 6€301aCHOCTH.
7.3. @oHJ yueOHUKOB pacHojaraeTcs U yUuThIBAETCS OT/AEIBHO OT OCHOBHOTO (poHa.
7.4. OTBETCTBEHHOCTb 3a OPraHM3ALMI0O COXPAaHHOCTH (OHJa YUeOHMKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIBI U 3aBEIYIOLIEr0 OMOINOTEKOM.
7.5. OTBETCTBEHHOCTb 32 COCTOSIHUE U COXPAaHHOCTh BBIIAHHBIX YUEOHHKOB B TE€UEHHE Y4eOHOTO
roja Hecyr oOywaromuecsi, mnoJjs3ymouecs 3TUM ¢oHgoM. OHH Ke, NpU HEO0OXOAUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
7.6. B cnywyae yrepu win mopud ydeOHUKa pOAMTENH (3aKOHHBIE MPEACTABUTEIN) BO3MEIIAIOT



HAHECEHHBIN yliepO B COOTBETCTBUM C JEMCTBYIOLIUM 3aKOHOIaTEIbCTBOM.
7.7. B 1ensx KOHTPOJIS 332 COXPAHHOCTHIO YU4EOHMKOB oOydaromumucs | paza B roj (ampenb)
OUOIMOTEKON MPOBOAATCS BHIOOPOUYHBIC PEHIbI IO MPOBEPKE COCTOSHUS y4eOHHKOB. CBEIEHHS O
pe3yibTarax peia JOBOIATCSA 10 KIACCHOTO PYKOBOJAWTEIS, MPU HEOOXOAMMOCTH 10 3aBy4a I10
VYBP. I1o pe3ynbraTam nIpOBEpKH COCTABIISIETCS aKT.
7.8. Kpurepuu 1o nmpoBepke cOCTOSIHHS y4eOHUKOB:

*  HaJM4ue 3allMCU O IPUHAJIEKHOCTU ydeOHNKa 00yJaromeMycs;

¢ HaJM4YMe BCEX YUCOHHKOB HA MOMEHT IPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

*  Hamu4ue O00JIOKEK Ha YIeOHHKAX;

* BHEIIHUH BUJ yuyeOHHMKA (OTCYTCTBUE I'PSI3U, HAJIUCEH, MOMATOCTEH, IOPE30B, PBAHBIX

CTpaHuLl, IOBPEXIECHUHN NEPEIIETOB B ydeOHUKAX);
« i 1 - 4 K1accoB - HaJIMYKE 3aKIIAJ0K.

8. IlpaBuia nob30BaHUs Y4eOHUKAMM /151 00y4aIOLIUXCSl U poauTeeii
8.1. OOywaromuecss IMEIOT MPAaBO MOJy4aTh y4eOHWKH, MPEAYCMOTPEHHBIE 00pa3oBaTEIbHBIMU
MIpOrpaMMaMy IIKOJIbI, BO BPEMEHHOE MOJIb30BaHUE U3 (OHIa ONOINOTEKH OECIIIaTHO.
8.2. Y4eOHHMKM BBIIAIOTCS OO0YYarONUMCsI CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT TOTO, Ha KaKOH
Cpok OOy4YeHHsT OHHM pacCUMTaHbl, 0O€3 TMpaBa Iepenadyd W TPOoJaXH. Bo3Bpar y4eOHHKOB
rapaHTHPYETCS POJUTEISIMH (3aKOHHBIMH TTPEICTABUTEISIMH).
8.3. Y4eOHHMKM MOTYyT OBITH BBIJaHBI Kak HOBBIE, TaK W WCIIOJB30BaHHBIE paHee. [IpoOiembl
HEXBAaTKH y4eOHUKOB pelaloTcs yepe3 OnOanoTeuHsli (poH I HIK0JI paiioHa.
8.4. YdeOHHK JOHKCH UMETh JOTOJHUTEIBHYIO ChEMHYIO 00I0KKY.
8.5. B yueOHHMKax HeNb3s MUCATh, PUCOBATH, 3arM0aTh W BBIPHIBATH CTPAHMIIBI H T.JI.
8.6. OOywaromuecst 00si3aHBI BO3BpAllaTh IIKOJbHBIE YYEOHHKH B ONPSATHOM BHJE, IO
HE0OX0IMMOCTH PEMOHTUPOBATH HX.
8.7. YueOHUWKHU TOHKHBI BO3BPAIIATHCS B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE Y4€OHOTO
rojia, 10 JIETHUX KaHUKYIL.
8.8. Bwmyckuuku (9,11 kmaccoB) o0s3aHbI paccUUTaThCA ¢ OMONMMOTEKOW MO MCTEYEHUH CPOKa
00y4eHHs (JI0 TIOJTydCHHSI aTTECTaTa).
8.9. OOyuarommuecsi, BEIOBIBAIOIIME B TEYCHUE YICOHOTO T0oja, 00sS3aHBI CIaTh YUSOHUKH TIEpe.T
MOJIy4E€HUEM JINYHOTO JIeNa.
8.10. B cnmydae mopum uiu yrepu y4eOHUKOB oOydaromuecs: 00s3aHbl BO3MECTUTh WX HOBBIMHU
WJIM PaBHOIICHHBIMU M0 COTJIACOBAHUIO C 3aBEIYIOIIUM OHOINOTEKOM.
8.11. OTBETCTBEHHOCTh 3a COXPAHHOCTb IIOJYYEHHBIX UIKOJBHBIX Y4eOHHKOB HECYT Kak
oOyuaromuuecs, Tak 1 UX pOJAUTENH (3aKOHHBIE MPEICTABUTEIHN).

9. OTBeTCTBEHHOCTH YYACTHHUKOB 00pa30BaTe/ILHOM 1eATeJLHOCTH
9.1. /lupekTop WIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIUi0 pabOThl M0 CBOCBPEMEHHOMY
MONOJTHEHUIO OMOMMOTeYHOro (POHAA WIKOJBHBIX Y4YEOHUKOB, oOOecrmeueHue OO0YyJaroImuxcs
y4eOHUKaMHU, Y4COHBIMH TIOCOOHMSMH, YUEeOHO-METOJAMYCCKMMH MaTepHajaMu, CpeICTBaMHU
0Oy4YeHHUs U BOCITUTAHUSI.
0.2, 3amectuTenp JUPEKTOpa MIKOJIbI MO Yy4eOHO-BOCIUTATENBbHON paboTe ompenenser
MOTPEeOHOCTh IIKOJBI B Y4eOHUKaX, COOTBETCTBYIOIIUX MporpaMMaM OOYYeHHs, OCYIIECTBISIOT
KOHTPOJb 3a WCIIOJIb30BAHMEM IM€JarOTMUYeCKUMU pabOTHUKaMU B XoJA€ o00pa3oBaTeabHON
NEeSITeNbHOCTH y4eOHUKOB, Y4eOHBIX TMOCOOMH U  y4eOHO-METOOUYECKHX MaTepuajoB B
COOTBETCTBUU CO CITUCKOM, OMPEACNEHHBIM IIKOJOW, COBMECTHO C YUUTENISIMH U 3aBEAYIONINM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJb 32 BBIMIOJHEHUEM OOYUaIONINXCA €IUHBIX TpeOOBaHUM IO
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.
9.3. KnaccHple pyKOBOOUTENM HECYT OTBETCTBEHHOCTh 3a BOCIHTAHHE Y OOYYarOIIUXCS
OepeKHOTO OTHOIIEHUS K Y4eOHOW KHHUTe, 3a COCTOSIHHE YYeOHUKOB M Y4YeOHBIX MOCOOHit
oOydaronuxcs CBOEro Kjacca B TEYEHHE Y4eOHOTO ToJia, CBOEBPEMEHHYIO BhIIady (cIauy)
y4eOHUKOB, YYEHBIX U Y4eOHO-METOAUYECKHX MOCOOMii B OWMONHMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.
9.4. bubmuoTtekapb HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH HHPOPMAIH 00 00€CTIEYeHHOCTH
y4yeOHUKaMH, Y4eOHBIMH IMOCOOMAMU M y4eOHO-METOJMYECKHMHU MaTepHajaMyd OOYydarol[uxcs



IIKOJIBI, 332 OpPraHM3alui0 paboThl OMONMOTEKHM MO BBIJAYE M BO3BPATy YUEOHUKOB, ydeOHBIX
nocoouit 1 y4eOHO-METOJMUECKUX MAaTEePHaIOB 00YJaIONIUMHUCS, 32 COXPAHHOCTh OMOIMOTEYHOTO
¢donIa yueOHOH TuTepaTypHI.

9.5. Poaurenu (3aKOHHBIE TIPEJCTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTHh 3a
COXPAHHOCTh MOJIYYEHHBIX YIEOHUKOB, YI€OHBIX MOCOOMI U y4eOHO-METOIMUECKUX MAaTEPUAIIOB U
BO3MEIIAIOT UX yTPATy WX MOpUYy OMOIMOTEKE ITKOJIBI.

9.6. OOyuwaromuecss HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, y4EOHBIX MOCOOHMIA U
y4eOHO-METOANIECKUX MAaTEPUAIIOB, ITOJIYYCHHBIX U3 ()OH/A IIKOJIBHON OMOIMOTEKH.

10. 3akaYuTeIbHbIE OJI0KeHUS

10.1. Hacrosimee Ilonokenne o mkoiIbHOM OHOMMOTEYHOM (OHIE, TOPsAKE ero GopMupoBaHuUs,
y4deTa, UCIOJIb30BaHUs U 00eCIeueHUs] COXPaHHOCTHU SIBJISIETCS JIOKAJbHBIM HOPMATHUBHBIM aKTOM,
npuHUMaercs Ha [lemaroruueckoM COBETE IIKOJBI U yTBepxkAaeTcs (1100 BBOJAUTCS B JIEHCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3aliK, OCYIIECTBIAIONIEH 00pa30BaTEIbHYIO JESITENIbHOCTD.

10.2. Bce w3MeHeHUs W JIOMOJIHEHUWs, BHOCUMBIC B Hacrosmiee [lomoxeHue, oGopMIsioTcs B
MUCBbMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu.
10.3. Tlonoxenne o OubMMOTEYHOM (OHAE O00pa30BaTENBPHONW OpTraHU3AIMM MPUHUMAETCS Ha
HEOIIpEACNEHHbIN CpoK. M3MeHennss u nononHeHus K [lonoKE€HHWIO NPUHUMAIOTCA B MOPSIKE,
npeaycMoTpeHHoM 1. 12.1. Hactosmiero [Tonmoxenus.

10.4. Tlocne npunsTtus IlonoxkeHuss (WM W3MEHEHWH W JIOTIOJHEHHWN OTACIBHBIX MYHKTOB W
pa3zesioB) B HOBOM peJaKkIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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